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0 321IHTEe NePCOHATbHBIX JaHHBIX PA0OTHHKOB

1. O6mme nosoxenus

1.1, Heasto nannoro [lonokeHus SBNACTCA 3aIMTA NEPCOHATIBHBIX JaHHBIX
paboruukos MBJIOY «JI/C Ne 6 I'opsHo4ka » OT HECAHKUHOHHPOBAHHOI'O
AOCTYNA, HEINPABOMEPHOIO HX HCIONL3OBAHMA HIH YTPaThl.

1.2, Hacrosmee Tlonokenwe paspabotano Ha OCHOBAHHM cTaTel
Koncruryuun P®, Tpynosoro koaexca PO, Kogekca PO 06 aaMuuBCTpaTHBHLIX
npasoxapywennsx, I'paxaanckoro xogexca P®, Vronosworo konexca PO, a
rake Denepansioro 3akona "O6 uadopmaiud, HHGOPMATHIAIMK H 3aUIMTE
HHpopManHK",

1.3, Tlepconanshpie AaHHbie OTHOCATCA K KATErOpHH KoHOMACHUMAILNONA
HHopMaumH. PexuM KOHOHACHUHATLHOCTH NEPCOHATBHBIX JAHHBIX CHHMACTCH B
ciryvasx obe3IHYMBaRKA HIIH 110 HCTEYEHHH 75 JIET CPOKa XPaHEHHS, ECIIH HHOE He
ONpPEENeHo 3aKOHOM.

1.4. Hactosuwee [lonokenwe yTBepKAaeTCs M BBOAWTCA B JeHCTEHE
npukazom pykosogurens MBJIOY # spasercs of43aTe/LHLIM IR HCIOMTHEHHA
BCeMH pabOTHMKAMM, HMEIOIMMH  JOCTYNl K  NCPCOHAILHBIM  JAHHLIM
COTPYAHHKOB.

2. TousTHE W COCTAB NEPCOHANLHBIX AANHBIX

2.1. [llepconanshnie nanHsie paboTHMka - MHQOpMauMs, HeoGXoAMMAS
paboToAaTento B CBAIM C TPYAOBSIMH OTHOIIEHHAMH M KACAIOUIHECE KOHKPETHOIO
paGoruuka, IMoa undopmaumeit 0 paboTHHKAX NORHMAIOTCA CBEACHNAA O dakTax,
coburrusx W obcrosTenscrsax  AkH3HM  paboTHMKA,  MO3BOAKIOUME
HACHTHGHUHPOBATD €10 JIHYHOCTD.

2.2. B cocras nepcoransHeix fannsix paborunka MBIAOY «J/C Ne 6»
BXOJIAT:

- anketHsie # Guorpaduyeckne anHbIE,

- obpazosanne;

- CBEACHHA O TPYAOBOM H 0blleM cTake:

- CBEJIEHHA O COCTaBe CEMbH;



- MACTIOPTHBIC JAHHBIE;

- CBEJICHUS O BOMHCKOM YU€Te;

- CBEJICHUA O 3apa00THOM TJIaTe COTPYAHUKA;

- CBEJICHUS O COLUAIbHBIX JIBIOTAX;

- CHIELUAIBHOCTb;

- 3aHUMaemMas JI0JKHOCTb;

- HAJIM4ue CyJIUMOCTEN;

- aJipec MecTa )KUTEIbCTBA;

- IOMaIltHuM TenedoH;

- MECTO pa0bOThI WJIK Y4eObI YJICHOB CEMbHU U POJICTBEHHUKOB,

- XapaKTep B3aMMOOTHOIIECHUN B CEMbE;

- coJiepKaHue TPYI0BOTO JIOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEACHUN O HAIMYMU MATEPUATIbHBIX [IECHHOCTEW;

- coJiep KaHue JeKJIapalliy, Mo/IaBacMOi B HAJIOTOBYIO MHCIIEKIIUIO;

- MMOJIJTMHHUKY Y KOTIMH MPHUKA30B IO JIMYHOMY COCTaBY;

- INYHBIE JeJia U TPYJAOBbIE KHIKKU COTPYTHUKOB;

- OCHOBAHMS K MPUKA3aM 10 JINYHOMY COCTaBY;

- Jle7a, COJepKallde MaTepuaibl 10 TOBBIICHUIO KBaTU(UKAIUU U
MEPEnorOTOBKE COTPYTHUKOB, UX aTTECTAINH, CITY>KEOHBIM pPacClieJOBaHUSIM;

- KOIIUU OTYETOB, HAIIPABJISIEMbIE B OPTaHbl CTATUCTUKH.

2.3. JIoKkyMeHTHI, yKa3aHHbIe B 1. 2.2. Hacrtosmero IlomoxxeHus:, sSBISIOTCS
KOH(UICHIIUATBHBIMU, XOTS, Y4YUThIBAs KX MAaCCOBOCTh M €JIMHOE MECTO
00pabOTKM M XpaHEHHS - COOTBETCTBYIOIIMN Tpud OrpaHUYCHHUs] HA HUX HE
CTaBUTCH.

3. O0padoTKa MEePCOHAJIBHBIX JAHHBIX

3.1. Ilog oOpaboTkOM TmepCOHATBHBIX JaHHBIX pa0OTHUKA TOHUMAETCS
NoJlydeHUe, XpaHeHHe, KOMOWHUpOBaHME, Tepefada Wik Jroboe Japyroe
HCITIOJIb30BAaHUE TIEPCOHATIBHBIX JAHHBIX PaOOTHUKA.

3.2. B nensx oOecrneueHus mTpaB U CBOOOJ 4YeIOBEKa M TpakJaHWHA
paboTomarenb M €ro MPeACTaBUTENM NpU 00pabOTKEe MEePCOHATBHBIX JAaHHBIX
paboTHHKa 00s13aHbI COOJIOIATH CASAYIONMINE 00IIHe TPEOOBAHMUS:

3.2.1. OGpaboTka mepcoOHATBHBIX JAHHBIX PA0OTHUKA MOXKET OCYIIECTBIISITHCS
UCKIIIOYUTENIHO B IeNAX oOecreyeHus COOJIOJCHUSI 3aKOHOB M HHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, COACWUCTBUA PAOOTHUKAM B TPYIOYCTPONCTBE,
OOy4eHHH U TPOJBIKEHUU MO Cclyk0e, oOecrieueHHs] JIMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KadecTBa BBITIOJHSIEMOW pabOTHl WU
o0ecriedeHunsi COXPaHHOCTH UMYIIECTBA.

3.2.2. llpu onpeneneHun oObeMa U coep:kaHus oOpabaThIBaeMbIX
NEPCOHANBHBIX JaHHBIX pa0OTHUKAa paboToAaTeNh JOHKEH PYKOBOJCTBOBATHCS



Konctutynuen Poccuiickonn ®enepaunn, TpyIoBbIM KOAEKCOM W  HWHBIMU
beneparbHBIMU 3aKOHAMH.

3.2.3. Ilony4yeHne NepCOHANBHBIX JAHHBIX MOKET OCYILECTBIISITHCSA KaK IIyTEM
MPEACTABICHUS] UX CaMHM PAOOTHHUKOM, TaK W IyTEM MOJYYEHHS HUX U3 HHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHanpHblE [aHHBIE CIEAYyET MOJy4aTb y Hero camoro. Ecim
NEPCOHANIbHBIE JaHHbIe PA0OTHHKA BO3MOXKHO IOJIYYUTh TOJBKO Y TpEThel
CTOpPOHBI, TO PaOOTHUK JOJHKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JOJKHO OBITH MOJIY4€HO MUCbMEHHOE coriiacue. PaboTonaTens T0KeH COOOIUTh
pabOTHUKY O MLENAX, NPEANoJaraéMblX HCTOYHMKAaX M CHOCO0ax MOIy4eHUs
IIEPCOHAJBHBIX JIaHHBIX, a TAKKE O XapakTepe IMOICKAINX ITOTYyYECHUIO
NEPCOHANIBHBIX JAHHBIX M TOCIEJICTBHUSIX OTKa3za pa0OTHHKA JaTh IMHUCbMEHHOE
COTJIACHE HA UX IOJyYCHHUE.

3.2.5. Pabortonmarenr He wuMeeT TnpaBa TMoJydyaTb U 00pabaThIBaTh
NEPCOHAIBbHBIE JIaHHbIE PAOOTHUKA O €ro MOJIMTUYECKUX, PETUTMO3HBIX U MHBIX
yOeXKACHUSIX M YacCTHOM >XKM3HU. B ciyyasix, HENOCpeACTBEHHO CBS3aHHBIX C
BOIPOCAaMH TPYJOBBIX OTHOIIEHUHN, JaHHbIE O YAaCTHOM JKM3HM pabOTHHUKA
(uHpopMalMsl O JKHU3HENEATEIbHOCTH B c(epe ceMEeHHBIX OBITOBBIX, JIMYHBIX
OTHOILIEHUI) MOTYT OBbITh MOJIy4€HbI U 00paboTaHbl pabOTOAATENIEM TOJIBKO C €T
IMCBMEHHOI'O COTJIACHSL.

3.2.6. PaboTtonmarens HE HMMEET MNpaBO Nody4yaTb M 0O0pabaTbIBaTh
NEPCOHANIbHBIE JaHHble pAa0OTHHKA O €ro WIEHCTBE B  OOIIECTBEHHBIX
OOBEAMHEHUSAX WIH €ro Npo(COI03HON NEATETbHOCTH, 32 UCKIIIOUEHHEM CIIy4aeB,
NPETYCMOTPEHHBIX (PeAepaTbHBIMU 3aKOHAMH.

3.3. K 00paboTke, nepegadye U XpaHEHUIO NMEPCOHANIBHBIX JIAaHHBIX paOOTHHUKA
MOTYT uMeTh Aoctyn coTpyaHuku MBJIOY «JI/C Ne 6»

- OyXranaTepuu;

- I€JI0NIPOU3BOUTED;

- cTapuiasi MEIUIMHCKAs CEeCTpa;

- 3aMECTUTENb 3aBEAYIOLIEH M0 BOCIUTATEIbHO-METOINUECKON padoTe;

-3aBEYIOLINI XO3SIMCTBOM.

3.4. MHcnonp30BaHHME NEPCOHANBHBIX JaHHBIX BO3MOXHO TOJIBKO B
COOTBETCTBHH C LIEJSIMHU, ONPEAEIUBIINMY UX ITOTYUYEHUE.

3.4.1. TlepcoHalbHBIC JaHHBIE HE MOTYT OBITh HCIOJB30BaHBI B IEJIAX
NPUYUHEHHUS] UMYIIECTBEHHOIO W MOPAJIBHOIO Bpefa rpaxkJaHam, 3aTpyAHEHUS
peanu3anuu npas u cBo00 rpaxaan Poccuiickoit @enepanuu. OrpaHuyeHue npas
rpaxxaan Poccuiickoit @enepanyivi Ha OCHOBE MCIIOJIb30BaHUsI MHPOPMALIMK 00 UX
COLMAJIbHOM  TIPOMCXOXKJIEHHUHM, O PACOBOM, HAIMOHAIBHOW,  A3BIKOBOW,
PEIMTHO3HOM W TAPTUMHOW TPUHAIJICKHOCTA 3aNPEIICHO W Kapaercs B
COOTBETCTBHUHM C 3aKOHOJIATEIHCTBOM.

3.5. Tlepemaua mepcoOHANBHBIX MAHHBIX PAOOTHUKA BO3MOXHA TOJBKO C
cornacusg  pabOTHMKa  WJIM B Clydyasx, OpsIMO  MPEAYCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

3.5.1. Tlpu mnepenade mnepcoOHAIBHBIX JaHHBIX pabOTHHKA pPabOTOMATENh
JOJKEH COOJI0IaTh CIAEAYIOLIe TPEOOBAHUS:



- He coo0IlaTh MEepCOHaJbHbIE NaHHbIE PaOOTHHKA TPEThel CTOpoHE Oe3
INUCBbMEHHOIO corjacus pab0OTHUKA, 3a MCKIIOYEHHEM CIy4yaeB, KOrja »3TO
HEOOXOMMO B LIEJAX MPENYyNPEXKACHUS YrPO3bl )KU3HU U 310pOBbIO PaOOTHHKA, a
TaK)Ke B CJIydasiX, yCTAHOBJIEHHBIX (pe1epaIbHbIM 3aKOHOM;

- HE cO00IIaTh MEpPCOHANbHbBIE JAHHbIE PAOOTHUKA B KOMMEPYECKUX LIEIAX
0€3 ero NUCbMEHHOTO COIJIACHsl;

- NpenynpeauTh JUL], MOJYyYalOIUX IEePCOHAJIbHbIE JAHHbIE PAaOOTHHUKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITh MCIIOJBF30BAHBI JTUIIb B LIEJSAX, A1 KOTOPBIX OHU
COOOIIEHBI, U TPeOOBaTh OT ATHUX JIUI] MOATBEPKICHHUS TOTO, YTO 3TO MPABUIO
cobmonaeno. Jluma, moaydvaromniye mnepcoHaabHble JaHHbIE PaOOTHHKA, OOS3aHBI
COOJTIOZIaTh PEKUM CEKPETHOCTH (KOHGUIACHITMATBHOCTH). J[aHHOE TTOJIOKEHUE HE
pacmpocTpaHsieTcsi Ha OOMEH MEPCOHANBHBIMU JAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMU;

- paspewmaTb JOCTyl K HEPCOHAJbHBIM JIaHHBIM pPaOOTHUKOB TOJIBKO
CHELMAIbHO  YIOJHOMOYEHHBIM  JIMIIAM,  ONPEJCIICHHbIM  IPUKA30M IO
OpraHM3aliy, IPU ITOM YKa3aHHbIE JHUIA JOHKHBI UMETh MIPAaBO MOIYy4aTh TOJIBKO
T€ NEPCOHAIbHBIC JAHHbIE PAOOTHHKA, KOTOPbIE HEOOXOAMMBI Uil BBIOJIHEHUS
KOHKPETHBIX (DYHKIIMIA;

- HE 3ampamMBaTh HWH(OPMALIMIO O COCTOSHUM 3J0pPOBbsl paOOTHUKA, 3a
UCKJIIOYEHHEM TE€X CBEJIEHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTHU
BBIIIOJIHEHUS pAOOTHUKOM TPYAOBOM (DYHKIIHH;

- TepelaBaTh TMEpPCOHANBHBIE JAaHHbIE pAaOOTHUKA TMPEIACTaBUTEISAM
pabOTHUKOB B TMOPSJIKE, YCTAHOBICHHOM TpYyJIOBBIM KOJEKCOM, M OTPaHUYMBATH
3Ty HUH(OPMAIHIO TOJHFKO TEMHU MEPCOHATBHBIMU JTaHHBIMH PaOOTHHKA, KOTOPHIE
HEOOXOMMBI JJIs BBHITIOTHEHHS YKa3aHHBIMU TIPEICTABUTEIAMU UX (PYHKIIUH.

3.5.2. llepemaua mepCOHANBHBIX JAHHBIX OT JEp)KAaTelIsl WU  €ro
Ipe/ICTaBUTENICH BHEIIHEMY MOTPEOUTENI0 MOXKET JIOMYCKAaThCs B MUHUMAJIbHBIX
o0beMax U TOJBKO B LENSAX BBIMOJIHEHUS 3a/1ad, COOTBETCTBYIOIINX OOBEKTUBHOM
npuyuHe cOopa ITUX JaHHbIX.

3.5.3. Tlpu mepenaye mepCcOHANBHBIX JAHHBIX PAaOOTHUKA MOTPEOUTENSIM (B
TOM YHCJIE U B KOMMEPUYECKHX LIEJISAX) 3a Mpeelibl OpraHu3aiu padoToaaTesb He
JOJDKEH cooOIlaTh 3TU JIaHHBIE TPEThEl CTOpOHE 03 NMHUChMEHHOTO COIJacus
paOoTHHMKA, 3a MCKIIOYEHHEM CIlIyyaeB, KOrja 3TO HEOOXOAMMO B LENSIX
NpEeIyNpexRaACHNs YIpO3bl J>KM3HHM U 3I0pOBBI0O pPabOTHWKA WM B CIydYasx,
YCTaHOBJICHHBIX (pe/iepalbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHPUACHIMAIBHOCTU MHpHU cOope, 00padoTke U XpaHEHUU
MEPCOHANBHBIX JaHHBIX COTPYAHHKA PACIPOCTPAHSIOTCSA KaKk Ha OyMa)kHbIe, TaK U
Ha DJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTETU MH(POPMALIHH.

3.7. He pomyckaercss OTBeUaTb Ha BONPOCHI, CBSI3aHHBIE C Ilepenayei
NEePCOHANLHOM MHGOpMAIHH 10 TenedOoHY WK (pakcy.

3.8. XpaHeHHe MEpPCOHANBHBIX JAHHBIX JOHKHO MPOUCXOAMTH B MOPSIKE,
UCKJTIOYAIOIIEM X YTPaTy WU UX HEPaBOMEPHOE UCIOIb30BaHHE.

3.9. Ilpu npuUHATHM pEIIeHUH, 3aTParuBaIOLIMX HHTEpPEChl pPabOTHUKA,
paboTojgaTeslb HE HMMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAaHHBIX
paOOTHHKA, MOTYYEHHBIX UCKIIOYUTENBHO B PE3yJIbTaTe UX aBTOMATU3MPOBAHHON



00pabOTKM WM SJIEKTPOHHOTO TMOdy4deHus. Paboromarenb ydWTHIBAET JIMYHBIC
KadyecTBa pabOTHHKA, €ro JI00POCOBECTHBIN U 3((HEKTUBHBIN TPY/I.

4. locTyn K NePCOHAIbHBIM JaHHBIM

4.1. BHyTpeHHuii 1octyn (JOCTyH BHYTPH OpraHU3alum).

4.1.1. IIpaBo goctyna K NEpCOHAIIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- pyxoBoauresns MBJ10Y;

- PYKOBOJAMTENIM CTPYKTYPHBIX MOAPA3ACICHUNA IO  HANpPABJICHHIO
NEATENbHOCTH (JOCTYIl K JIMYHBIM JaHHBIM TOJBKO COTPYAHUKOB CBOETO
NoApa3CICHUs);

- IPY NEPEBOJIE U3 OJJHOTO CTPYKTYPHOTO MOAPA3AEIEHUS B APYTroe, JOCTYIl K
NEPCOHAIBHBIM JaHHBIM COTPYJHHUKA MOXET HMETh PYKOBOJUTEIb HOBOTO
NO/Ipa3/ICIICHUS;

- caM pabOTHHUK, HOCUTENb JIaHHBIX;

- IpyTHe COTPYAHUKHN OpPTaHU3alMU MIPH BBIIIOJIHEHUN UMU CBOUX CIIY>KEOHBIX
00s13aHHOCTEH.

4.1.2. IlepeueHp 5L, HUMEKOIIHUX JOCTYI K IEPCOHAJIBHBIM JIAHHBIM
pabOTHUKOB, OTpeessaeTcs npruka3zom 3asenytomieit JJOY.

4.2. BHeMIHUN TOCTYIL.

4.2.1. K d4ucny MaccoBbIX MNOTpeOHUTENEN NEPCOHAIBHBIX JaHHBIX BHE
OpraHu3allid MOXHO OTHECTH TOCYJApCTBEHHbIE M  HEroCyJapCTBEHHBIE
(yHKUIHOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCTIEKIUU;

- IPABOOXPAHUTENbHbIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoOBbI€ areHTCTBA;

- BOGHKOMATBI;

- OpPraHbl COLNUAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (hOH/IBI;

- IO/Ipa3/ICJICHUs] MyHUIIUIIAJIbHBIX OPTaHOB YIIPABIICHUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl HMEIT J0CTYyNn K HHGOpMAIUH
TOJIBKO B cpepe CBOEH KOMIETEHIIUH.

4.2.3. Opranuzanuu, B KOTOpbIE COTPYAHUK MOYET OCYIIECTBIISTh
NEePEUNCIICHUs JACHEXHBIX CPEACTB (CTPaxoOBble KOMIIAHWU, HETOCYAapCTBEHHbBIE
NEHCUOHHBIE  (DOHABI,  OJArOTBOPUTEIbHBIE  OpraHu3alud,  KpEeIUTHBIE
YUpEXKACHUS), MOTYT MOJYYUTh JOCTYIl K IMEPCOHAIbHBIM JaHHBIM pPaOOTHHKA
TOJIBKO B CJIy4ae ero MMCbMEHHOTO pa3pelieHusl.

4.2.4. Jlpyrue opraHvzaiuu.

Ceenenust 0 paboTaroneM COTPYAHHMKE WM YK€ YBOJEHHOM MOTYT OBITh
IPEOCTaBIIEHBI APYTOi OpraHu3aluy TOJIbKO ¢ MUCHMEHHOIO 3alpoca Ha OJaHKe
OpraHu3alliy, C MPUIIOKEHHEM KOIHWH HOTAapUAJIBHO 3aBEPEHHOTO 3asBIICHHUS
paboTHHKA.



[lepconasibHbIE  JaHHBIE COTPYJHUKA MOTYT OBITh  TPEIOCTABICHBI
POJICTBEHHUKAM WM YICHaM €ro CEeMbU TOJBKO C MUCHBMEHHOTO pa3pericHHs
CaMoro COTpyIHUKA.

B cnyuae pa3Boma ObiBmIasi cympyra (Cympyr) UMEIOT MpPaBO OOpaTHTHCS B
OpPraHM3alMI0 C MUCBMEHHBIM 3allPOCOM O pa3Mepe 3apaboTHOW IUTATHI
cotpynnuka 6e3 ero cornacus (YK PO).

5. 3amnTa NMEPCOHAJTbHBIX JaHHbIX

5.1. Ilox yrpo3oil WIM OMNACHOCTBIO YTPAThl NEPCOHAIBHBIX JaHHBIX
MOHUMAETCS EIUHUYHOE WM KOMIUIEKCHOE, pEaJlbHOE WM TOTEHIHAIIBHOE,
aKTUBHOE WJIM [MaCCUBHOE MPOSIBICHUE 3JI0YMBIIUICHHBIX BO3MOXKHOCTE BHEITHUX
WIN BHYTPEHHUX MCTOYHUKOB YTpO3bl CO3/1aBaTh HEOJIArONMpPUSITHBIC COOBITHSA,
OKa3bIBATh JIECTAOMIU3UPYIOIEE BO3/ICHCTBHUE HA 3aIIMINAEMYI0 HHPOPMALIUIO.

5.2. Puck yrpo3sl 1t00bIM HHPOPMAIIMOHHBIM pecypcaM CO3Jal0T CTUXUMHbBIE
OenCTBUsI, DKCTpPEMabHbIC CUTYyallud, TEPPOPUCTUYECKHUE JICUCTBUS, aBapUH
TEXHUYECKUX CPEJCTB U JIMHUM CBSI3U, OPYrue OOBEKTUBHBIE OOCTOSITENILCTBA, A
TaK)K€ 3aWHTEPECOBAaHHBIC W HE3aMHTEPECOBAHHBIC B BO3HHMKHOBEHHUU YTPO3BI
JIULA.

5.3. 3ammura MNEepCOHAIBHBIX JAHHBIX MPEACTABISIET COOOM  KECTKO
perIaMeHTUPOBAHHBIH u JTUHAMUYCCKUA-TEXHOJIOTUYECKHH mporecc,
MPEAYNPSKIAONMA HAPYIICHUE JOCTYIHOCTH, IEIOCTHOCTH, JOCTOBEPHOCTH W
KOH(DHMICHIIMAILHOCTH ~ TEPCOHANBHBIX  JaHHBIX W B KOHEYHOM  CYETE
00eCIeYnBaOIMINA  TOCTATOYHO HAJIEKHYI0 0€30MacHOCTh HMH(POpMAIUA B
MPOLIECCE YIPABJIECHYECKOW U IMTPOU3BOACTBEHHOM JEATEIbHOCTH KOMITAHUU.

5.4. 3ammuTa TNEpCOHATBHBIX JAaHHBIX PaOOTHUKA OT HEMPaBOMEPHOTO HX
WCIIOJIb30BAHUSL WJIM YTPaThl JIOJDKHA OBITh oOecriedeHa paboTojmareseM 3a Cuer
€ro CPENICTB B MOPSAKE, YCTAHOBIEHHOM (he/IepaIbHBIMU 3aKOHAMH.

5.5. "BHyTpenHss 3ammTa’.

5.5.1. OcCHOBHBIM BHHOBHMKOM HECAHKIIMOHMPOBAHHOTO JIOCTyHa K
MIEPCOHAJILHBIM JTAHHBIM SIBIIACTCSA, KaK MPAaBWIIO, TEPCOHAT, pPadOTArOIMMKA C
JOKyMEHTaMHW W 0a3aMHM MaHHBIX. PermaMeHTanus OOCTyma TepcoHada K
KOH(DHMICHIIMATLHBIM CBEICHUSM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HANpPABJICHWA  OpPraHW3allMOHHOW  3amUThl  WHPOPMAIMH |
NpeaHa3HAYCHa IS pa3TPaHUYCHUS TOJTHOMOYUN MEXKIy PYKOBOIUTEISAMHU U
CHeIMaIMCTaMi OPTaHU3allNH.

5.5.2. Jlngs obOecrieueHnr BHYTPEHHEH 3alllUThl TMEPCOHAIBHBIX JJTAHHBIX
pabOTHUKOB HEOOXOUMO COOTIOAATH Pl MEp:

- OrpaHWYCHUE U perIaMEeHTAIMs cocTaBa PabOTHUKOB, (PYHKITMOHAIIbHBIE
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMATLHBIX 3HAHUM;

- cTporoe u30upaTeNbHOe M OOOCHOBAHHOE PACIPEACIICHUE JOKYMEHTOB U
uHbopMaIuu MeX Iy paOOTHUKAMH,



- panMoHANIBHOE pa3MEIIeHHe padounx MeECT PAOOTHUKOB, MPH KOTOPOM
HCKIIIOYAJIOCh ObI OECKOHTPOJIBHOE HUCIIOJIb30BAHUE 3AIMIAEMO HH(POPMALINH;

- 3HaHHUE Pa0OTHUKOM TpeOOBaHWN HOPMATHUBHO-METOJMYECKHX JIOKYMEHTOB
0 3alIUTe UHPOPMAILIUU U COXPAHEHUU TallHBI,

- HaJIM4YMe HEOOXOIUMBIX YCJIOBHM B TMOMEUIEHUU Il paboOThl C
KOH(DHIeHIIMATbHBIMU JOKYMEHTAMH U 0a3aMU JIaHHBIX;

- OINpeJeseHHe U perjiaMeHTalusl cocTaBa PaOOTHUKOB, MMEIOIIMX IPABO
JOoCTymna (BX0/1a) B IOMEIIIEHUE, B KOTOPOM HAXOJUTCS BBIUUCIUTENIbHAS TEXHUKA,

- OpraHu3aIys IopsIKa YHUITOKEHUS HHPOpMaInu;

- CBOEBPEMEHHOE BBISBICHUE HApyUIEHUS TPeOOBaHUN pa3peIIUTEIIHHOM
CUCTEMBI TOCTYIIa paOOTHUKAMU TIOIpa3IeICHUS;

- BOCTHTATENIbHas W  pa3bsCHUTEIbHAs paboTa ¢  COTPYIHUKAMHU
MOJIpa3IeTICHUsI M0 MPEAYNPEKIACHUIO yTPAThl IIEHHBIX CBEACHHUM TpHU paboTe C
KOH(HICeHIIMATbHBIMU JOKYMEHTAMH;

- HE JOMyCKaeTCs BblJaua JIMYHBIX JIeJ COTPYJAHHKOB Ha paboune MecTa
pykoBoautened. JlnuHbie aena MoOryT BbIAaBaThCid Ha paboyume MecTa TOJIBKO
3ageayromerd JIOY, paboTHuMKam oOTAeNna TMepcoHaja U B HMCKIIOYUTEIBHBIX
Clyyasx, M0 NMUCbMEHHOMY paszpeunieHuto 3aseayromein 1OV, - pykoBoauTemnto
CTPYKTYpHOTO MOApa3aeiacHus (HampuMep, MNpU MOATOTOBKE MAaTEpHaOB s
aTTecTaluy pabOTHHUKA).

5.5.3. 3ammra mNEpCOHAIBHBIX [JAaHHBIX COTPYJHMKAa Ha JJIEKTPOHHBIX
HOCHUTEJISIX.

Bce manku, coneprxainiue nepcoHaIbHbIE JaHHBIE COTPYAHUKA, TOJIKHBI ObITh
3aIUIICHBI TAPOJIEM. .

5.6. "BHemnss 3ammra’.

5.6.1. Jlng 3amuThl  KOH(PUIASHUUAIbHOW UWH(OpMAIMK  CO3Jar0TCS
[[eJICHANPABJICHHBIE ~ HEOJarompUsiTHbIE  yCIOBUSA W TPYAHOIPEOIOTHMbIC
NPENATCTBUSA ISl JIMIA, MBITAIOMErOoCs COBEPIINTh HECAHKIMOHUPOBAHHbBIN
JOCTYII u OBJIAJICHUE uHdopmarmei. Lenbro 51 pe3yapTaToM
HECAaHKIIMOHUPOBAHHOTO JIOCTYTA K MH()OPMAIMOHHBIM PECypcaM MOKET ObITh HE
TOJBKO OBJIAJICHUE LEHHBIMH CBEICHUSIMA M HUX HCIOJb30BAaHUE, HO U HX
BUJION3MEHECHNE, YHUYTOXKCHHME, BHECEHHE BHpYyca, MOJMEHA, (anbCupUKaIms
COJIepKaHMs PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. Tlon MOCTOPOHHUM JIUIIOM TOHUMAETCS JIO00E JIMII0, HE HMEIOIIEe
HETMOCPEJCTBEHHOTO OTHOIICHUS K JEATCIIbHOCTH YUYPEXKACHUS, TOCETUTEIIH,
PaOOTHUKH JIPYTUX OPTraHU3AlUOHHBIX CTPYKTYp. IlocTOpoHHME NUlla HE JOJKHBI
3HaTh pacnpeaesicHue (yHKIHUM, padodue MPOLEeCChl, TEXHOJOTHIO COCTABJICHUS,
odopMIICHUS, BEJICHUS U XPaHEHUSI JOKYMEHTOB, JieJl U pabouyux MaTepuajioB B
OTJIeJIe epcoHaa.

5.63. Jlms oOecriedyeHHds BHEIIHEH 3aIllUThl IEPCOHAJIBHBIX JAHHBIX
COTPYIHUKOB HEOOXOIUMO COOIIOIATh PSII MEP:

- IOPSAJIOK MpUEMa, y4eTa U KOHTPOJIS AeATEIbHOCTU MOCETUTEIIEH;

- POITYCKHOM PEXKUM OpPTraHU3aLINY;

- YUYET ¥ NOPSIAOK BbLAAYH YJIOCTOBEPEHUIA;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIU3AIINY;



- TOPSIAOK OXpaHbl TEPPUTOPUU, 3[AHUM, TOMEUIEHUN, TPAHCHOPTHBIX
CPEACTB;

- TpeOoBaHUS K 3alUTe HHPOPMALMM TIPU HHTEPBBIOMPOBAHUU U
co0eceIoOBaHUSX.

5.7. Bce mnuma, cBsi3aHHBIE C TMOJy4YeHUEM, OOpaOOTKOW U 3aIlUTOM
NEPCOHANIbHBIX JaHHBIX, 00s3aHbl MOJANUCATH 00S3aTEIBCTBO O HEpPA3IJIALICHUU
MEPCOHANIBHBIX JAHHBIX PAOOTHUKOB.

5.8. I1o BO3MOKHOCTHU MEPCOHANIbHBIE JaHHBIE 00€3TMYMBAIOTCHL.

5.9. Kpome Mep 3ammThl MEPCOHANBHBIX JAaHHBIX, YCTAHOBJICHHBIX
3aKOHOJIATEIBCTBOM, paldOTOJaTENHM, PAOOTHUKH W WX TPEACTABUTEIH MOTYT
BbIPA0ATHIBATh COBMECTHBIE MEPHI 3aLIUTHI IEPCOHATBHBIX JJAHHBIX PAOOTHUKOB.

6. IIlpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperieHue mnpaB pabOTHUKA, PETNIAMEHTUPYIONIMX 3alllUTy €ro
MEPCOHANIBHBIX  JAHHBIX, OOECIEeYMBAET COXPAHHOCTh TIOJHOM W TOYHOMN
uH(OPMAIUU O HEM.

6.2. Pabotauku MBJIOY «JI/C Ne 6» U BX OpeAcTaBUTEIN JOIKHBI OBITh
O3HAKOMJIEHBI MOJI PACIIHCKY C JTOKYMEHTaMU OpPraHU3alNH, yCTaHABIMBAIOIIUMHU
MOPSJIOK 00paOOTKM MEPCOHANIBHBIX JIAHHBIX PA0OTHUKOB, a TaKKe 00 UX MpaBax U
00sI3aHHOCTSIX B 3TOW 00J1aCTH.

6.3. B mensix 3ammThl NepCOHANBHBIX TaHHBIX, XpAaHAIIUXCSA Y paboTonares,
pabOTHHK UMEET MPaBO:

- TpeOOBaTh MCKIIOUCHUS WM HWCIPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHATBHBIX JIAHHBIX;

- Ha CBOOOJHBIN O€CIUIATHBIA JOCTYN K CBOMM IE€PCOHAIBHBIM JaHHBIM,
BKJIIOYAsl TIPABO Ha MOJIyYeHUE KOMUH JTF000M 3aIiCH, COJepIKaIlel TepCOHATbHbIE
JTAHHBIE;

- TIEPCOHAIbHBIE JAHHBIE OIEHOYHOIO XapakTepa JIOMOJHUThH 3asBICHHUEM,
BBIPKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHS;

- ONpPEAENSITh CBOMX MPEACTABUTENEH sl 3alllUThl CBOMX IMEPCOHAJBHBIX
JIAHHBIX;

- Ha COXPAHEHHUE U 3aIIUTy CBOEH JIMYHON U CEMENHOW TANHBI.

6.4. PaboTHUK 00s13aH:

- TepenaBaTh pabOTOAATENI0 WJIM €ro MPEJACTABUTENII0  KOMILIEKC
JIOCTOBEPHBIX, JTOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX
yCTaHOBJIEH TpynoBbIM KoaekcoM PD.

- CBOEBPEMEHHO cooOmarh paborojgaTeato 00 M3MEHEHUU CBOUX
MePCOHAIBLHBIX JIAHHBIX.

6.5. PaboTHukm cTaBsAT paborojaTeas B HM3BECTHOCTH 00 WM3MCHECHHUH
dbaMuuu, WMEHHW, OTYeCTBA, JaThl POXKICHHS, YTO TIOJydaeT OTPAKCHHUE B
TPYIOBOM KHU)KKE HA OCHOBAaHMM TIPEACTABIEHHBIX JOKymMeHTOB. I[lpu
HEOOXOJMMMOCTH  M3MEHSIOTCS  JaHHble 00  oOpa3oBaHuu, mpodeccuw,
CHENHUATIBHOCTH, PUCBOCHUU HOBOT'O pa3psiia U Mmp.



6.6. B memax 3ammTbl YacTHOM JKHM3HU, JHMYHOM M CEMEHHON TaWHBI
pabOTHUKM HE JOJDKHBI OTKa3bIBAaTbCSI OT CBOEro IpaBa Ha 00pabOTKy
MEPCOHANBHBIX JAHHBIX TOJBKO C MX COIJIACHsI, TTOCKOJIBKY 3TO MOJKET IOBJICUYb
MIPUYUHEHNE MOPAIIBHOTO, MATEPUAJIBHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pasriameHne KOHPUIeHIHATbHOU
HH(OPMALMH, CBSI3AHHOMU C MePCOHAIBLHBIMH JAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTb - OJHO M3 TJIABHBIX TpPEOOBaHUU K
oprau3anuu (yHKIIMOHUPOBAHUS CUCTEMBI 3aIIUThHI MMEPCOHATIBHON HH(POPMAITHH
1 00s3aTeNbHOE yCIIOBUE 0OecTieueHrs d(PPEKTUBHOCTH 3TON CHCTEMBI.

7.2. KOpunuueckre W (¢PU3NUECKUE JUIA, B COOTBETCTBUU CO CBOUMHU
MOJIHOMOYMSIMU ~ BJIaJielomue WHGoOpMaIMeil o TrpaxkaaHax, I[OoJydarolue |
VCITOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparuu 3a HapylieHUE peXrUMa 3allUThl, 00pabOTKH U MOPsIKa
HCITIOJIb30BAHUS ATOM UH(POPMAIIUH.

7.3. PykoBoaurens, paspemaromun JTOCTYTI COTpYJIHHUKA K
KOH(HICHIIUAILHOMY JTOKYMEHTY, HECET IEepPCOHAIbHYI0O OTBETCTBEHHOCTH 3a
JAHHOE pa3pelIeHue.

7.4. Kaxnaplii COTpyAHUK OpraHu3aluy, MOJdy4dalolui st  padoThbl
KOH(DHMICHIIMANIbHBI TOKYMEHT, HECET €IUHOJHMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTb HOCUTENS U KOHPUIECHIMATBHOCTh HH(POPMALIUU.

7.5. Jluma, BUHOBHBIE B HApYLUICHUH HOPM, PETYJHPYIOIIHUX MOJy4YCHHE,
o0pabOTKy M  3alUTy  MEPCOHAJIBHBIX  JAHHBIX  pa0OTHHMKA,  HECYT
JUCHUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, IPa)XKIaHCKO-TIPABOBYIO MJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (De/lepaIbHBIMU 3aKOHAMU.

7.5.1. 3a HEeWCTIOTHEHUE WJIM HEHAIJIeXkKAIlee UCTIOTHEHUE PA0OTHUKOM IO €T0
BHHE BO3JIOKEHHBIX Ha HEro OOS3aHHOCTEM MO COOJIIOACHHMIO YCTAHOBJIEHHOTO
nopsijika padoThl CO CBEIECHUSAMH KOH(PHUICHIIMAIBHOTO XapakTepa paboTonareshb
BIIPABE MPUMEHATh MPEIYCMOTPEHHbIE TpymOBBIM KOJEKCOM AUCHUILIMHAPHBIC
B3BICKAHMUSI.

7.5.2. JIomKHOCTHBIE JiMIla, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHHUE
NEPCOHANBHBIX  JAHHBIX  COTPYJHMKA, O00s3aHBl  OOECHNEYUTh  KaXKAOMY
BO3MOYKHOCTh O3HAKOMJIEHUSI C JOKYMEHTaMU U MaTepuajgaMu, HEMOCPEICTBEHHO
3aTparuBalOIIMMHU €ro MpaBa U CBOOOIbI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHbiii 0TKa3 B IPEAOCTABICHUNA COOPAHHBIX B YCTAHOBICHHOM MOPSIIKE
JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEJOCTABICHUE TAKUX JIOKYMEHTOB WU
WHOM  wWH(pOpManuu B  CIy4yasx, MPEAyCMOTPEHHBIX  3aKOHOM, JIHOO
MPENIOCTaBIICHNE HEMOJHOM WM 3aBEIOMO JIOKHOW WH(pOpMAIMA - BJIEYET
HAJIOKEHHWE Ha JOJDKHOCTHBIX JIMI[ aJMHHHUCTPATUBHOTO INTpada B pasMepe,
onpenensiemom Komekcom 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

7.5.3. B cootBercTBUM ¢ ['pakgaHCKMM KOJEKCOM JIHIIa, HE3aKOHHBIMU
METOJaMH TIOJIYYMBIIHE WH(GOPMAIINIO, COCTABJISIONIYI0 CIY)KEOHYIO TaiiHY,



00s13aHbI BO3MECTUTh NPUYMHEHHBIE YOBITKH, NMpPHUYEM Takas >k€ OOS3aHHOCTb
BO3JIaraercs ¥ Ha pabOTHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTb 3a HapyIICHHE HENPUKOCHOBEHHOCTH
YaCTHOW XKM3HM (B TOM YHCJIE€ HE3aKOHHOE COOMpaHHE WM PACIpOCTpaHEHHE
CBEJICHUI O YaCTHOM XHM3HH JIMIA, COCTABIIAIONIETO €ro JUYHYIO MU CEMEHHYIO
TaiiHy, 0e3 ero corjacusi), HEPaBOMEPHBIM JOCTYNl K OXPaHAEMOW 3aKOHOM
KOMITBIOTEpHON WH(pOpMAIMK, HENPaBOMEpPHBIH O0TKa3 B IPEAOCTABICHUU
COOpaHHBIX B YCTAHOBJICHHOM MOPSIKE JOKYMEHTOB M CBEJICHUH (€CIIN 3TU ACSTHUS
IPUYUHWIN BpEJ MpaBaM M 3aKOHHBIM HHTEpecaM Tpak/iaH), COBEPIICHHBIC JTUIIOM
C HCIIOJIb30BAHHEM CBOETO CIIY:KEOHOTO TMOJIOKEHHsI HaKa3bIBaeTcsl mTpadom,
au00 JUIIEHWEM IpaBa 3aHUMAaTh OMPEEICHHBIE JTOJDKHOCTU WM 3aHUMAThCS
OMpEIeICHHON JIEATeIbHOCTBIO, TM00 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HemmpaBoMEepHOCTh NEATEIBHOCTH OPraHOB TOCYJApCTBEHHOM BIAacTU U
OpraHu3anyii Mo cOopy M HMCIONb30BAHUIO MEPCOHANBHBIX JaHHBIX MOXXET OBITH
YCTaHOBJIEHA B Cy/1€0HOM IMOPSIJIKE.



